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JOB ANNOUNCEMENT
Loan Consultant
Position Summary: 
Opportunity Fund is seeking a qualified Loan Consultant responsible for loan origination and portfolio management in his/her assigned territory within the City and County of San Francisco.  The Loan Consultant will interact directly with prospective and current customers to achieve set goals.  Activities will include generating and handling data and paperwork with the use of a field laptop, pre-qualifying applicants, renewing second generation loans and portfolio management (including targeted collection activities). The Loan Consultant is a key position in the organization.  The ideal candidate must be business savvy and have a demonstrated knowledge and familiarity with the community and micro/small business financing operations (or related).   The ideal candidate must also have exceptional communication skills, ability to apply policies and procedures and to exercise initiative, problem solving, decision making skills, character and responsible portfolio management.

Key Responsibilities:  

· Originate and maintain your own portfolio of microfinance loans for small businesses.

· Conduct daily on-customer premises visits to originate and maintain loans.

· Build and maintain relationships with Centers of Influence in defined territory.

· Assist with Collecting on past due loans in the assigned portfolio.

· Report and represent customer needs and/or concerns to the underwriting department.

· Manage loan pipeline to achieve departmental goals and objectives. A growing percentage of the portfolio will be renewals from current clients.

· Professionally represent the Company and its offerings. This includes the ability to create customer excitement, loyalty and to teach them to be responsible borrowers.

Qualifications:  

The ideal candidate possesses the following qualities:
· Native level English and Spanish required.
· 2-5 years of experience in financial and/or sales related jobs.
· Proficiency using Microsoft Word, Excel and Outlook.

· Analytical skills and ability to work with numbers.

· Ability to work on the road/drive

· A valid driver’s license and vehicle insurance required.

· Bachelor’s Degree preferred.

Compensation and Office Location:  

· This position is a field position within the City and County of San Francisco and will require local travel to client sites.   A valid driver’s license and vehicle insurance is required.  Mileage will be reimbursed.
· Competitive salary commensurate with experience.

· Medical, Dental, Vision, Life & Disability coverage 100% company funded for employees.  Family coverage also available.

· Tax deferred 403(B) retirement plan (some employer contribution & matching);

· Paid vacation (increased with tenure), holidays and sick leave days.

No visa sponsorship available for this position.

No relocation available for this position.
To Apply:
Interested candidates should email a resume and thoughtful cover letter to jobs@opportunityfund.org, including how you heard about the position and “Loan Consultant” in the subject line. 
Diverse candidates are encouraged to apply.  Opportunity Fund is an Equal Opportunity Employer. www.opportunityfund.org

