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JOB ANNOUNCEMENT
UNDERWRITING MANAGER (Full Time, Exempt)
Organizational Overview: Opportunity Fund was founded on the principle that a little seed money and the right financial advice can drive permanent and lasting change in the lives of Californians. As California’s largest microfinance provider, and a national leader in the microfinance movement, Opportunity Fund has helped thousands of people make basic yet transformative changes in their economic well-being. By offering microloans to aspiring entrepreneurs, and savings incentives to families and prospective college students, we provide the essential boost to empower individuals to reimagine their futures.

Certified by the U.S. Treasury, Opportunity Fund has a staff of 50+ and offices in San Jose, San Francisco and Los Angeles. Since making our first loan in 1995, our team has deployed over $300 million into low-income communities—and we are just getting started. Our vision is that all Californians have access to empowering financial products to improve their lives. To achieve this vision, Opportunity Fund seeks new members for our team who believe strongly in bringing economic opportunity within reach to everyone in our state. 

Position Summary: 
Opportunity Fund is seeking a qualified Underwriting Manager who will manage Opportunity Fund’s risk.  This person will be responsible for developing and implementing policies and procedures to monitor loan, portfolio and operational risk, manage a team that will audit and underwrite loans and directly underwrite loans from $20,000 up to $100,000.

Qualified candidates will have demonstrated the ability and experience in analyzing and managing risk and underwriting for an organization or a segment within an organization. Opportunity Fund’s target market includes a wide spectrum of businesses, ranging from small, informal cash-based businesses with no credit and limited documentation with yearly sales of no more than $100,000 to businesses with up to $5,000,000 in sales and 25-35 employees. 
This position reports to the VP of Lending and is a key member of the Small Business Program management working closely with the SB team to meet loan and portfolio goals.
Key Responsibilities:  

· Develop and implement policies, guidelines and procedures for loan underwriting, portfolio risk management and operational risk monitoring
· Underwrite loans for $20,000 - $100,000

· Communicate directly with BDOs (Business Development Officers) in the course of underwriting the above loans

· Reach out to loan applicants as needed in connection to underwriting the above loans

· Manage a team that will underwrite loans from $20,000 - $100,000
· Manage a team that will audit all loan applications prior to underwriting

· Develop and implement a credit scoring model that will standardize underwriting across the organization and that will integrate with the organization online platform

· Monitor Portfolio risk
· Continually update underwriting guidelines as a result of portfolio risk monitoring

· Work closely with the Operations Manager to implement guidelines and procedures that will contribute to risk management
Required Qualifications:  

The ideal candidate possesses the following qualities:
· B.A

· Minimum 5+ years risk management or underwriting experience in financial services required
· Demonstrated analytical ability to monitor portfolio management 
· Demonstrated self-starter who goes beyond job description to make sure goals are achieved

· Strong common sense, analytical, math and auditing skills with willingness to use qualitative and quantitative data in decision-making
· Advance knowledge of Excel required
· Superior communication skills (both verbal and written)
· Ability to thrive in an entrepreneurial, team-oriented, mission-driven environment
· Demonstrated interest in the mission and values of Opportunity Fund 
Compensation and Office Location:  

· Base salary, dependent on experience with a yearly bonus tie to strategic projects.
· Medical, Dental, Vision, Life & Disability coverage 100% company funded for employees.  Family coverage also available.

· Tax deferred 403(B) retirement plan (some employer contribution);

· Paid vacation (increased with tenure), holiday and sick leave days.
· Position may be located at either Opportunity Fund’s San Jose or San Francisco office.
To Apply:
Interested candidates should email a resume and thoughtful cover letter to jobs@opportunityfund.org  including how you heard about the position and “Underwriting Manager” in the subject line. 
Opportunity Fund is an Equal Opportunity Employer.  www.opportunityfund.org

