JOB ANNOUNCEMENT: Economic Development Program Manager
Full Time
City Heights Community Development Corporation has been working in the City Heights community of San Diego since 1981.  As a non-profit affordable housing organization, CHCDC advocates for and provides programs needed by the low-income residents of City Heights, including Resident Self Sufficiency services for the residents of our housing, Workforce Development to increase employment, Community Safety to work together with neighbors to increase the standard of living, Neighborhood Enhancement to improve and rehabilitate neighborhood blight and Active Transportation to improve the walking and transit options for community residents.

CHCDC is seeking an experienced, innovative Economic Development Program Manager to implement the CHCDC Walk & Shop Program to promote the economic revitalization of City Heights.  The successful candidate will have an in-depth knowledge of small business development, a high degree of cultural sensitivity and a proven track record of effective collaboration and successfully working with a broad range of stakeholders and interested parties. The Economic Development Program Manager reports to the Programs Director.  

Major Responsibilities/Duties:
· Providing and coordinating technical assistance and support to small businesses 
· Completing business analyses with recommendations and assisting retailers in implementation 

· Convening stakeholders and partners involved in economic development activities in City Heights 

· Formation of partnerships to support shop local initiatives

· Facilitate monthly meetings for a group of nonprofit organizations to support local small businesses

· Work with  El Cajon and University Ave commercial corridors and their respective BIAs
· Implementation of Walk and Shop community outreach and engagement phase in selected nodes
· Coordinate and collaborate with other CHCDC program managers to meet mission goals
· Share information about work and events via Newsletters, Email, Facebook, and Twitter
Qualifications/Skills: 

The ideal candidate will have:

· Bachelor’s degree or higher
· 4-5 years relevant experience
· Understanding of small business development, particularly retailing and food industry
· Familiarity with City of San Diego, CDFI and small business development programs
· Experience with business plan development

· Understanding of Special Districts (MAD, BIDs, PBIDs, CFD)

· Grant proposal writing, and fund development

· Experience writing RFQs and RFPs
· Experience working in disadvantaged, inner city communities

· High degree of cultural sensitivity, with proficiency in a second language other than English  

· Knowledge of and/or experience working in community-based nonprofits 

· Strong communication and interpersonal skills, verbal and written

· Strong organizational skills 
· High attention to detail and ability to carry out assignments independently
· Working knowledge of  Windows operating system, Microsoft Word, Excel, Power Point and Outlook, and internet and  social media tools
Compensation/Benefits: Salary range of $45,000 to $55,000, commensurate with experience, paid leave (holidays, vacation, and sick leave); health benefits( medical, dental, and vision); work location at the CHCDC offices.
To Apply: Please submit a cover letter including your most recent or current salary, reason for interest in the position, and qualifications for the position; and a resume in electronic form to Jennifer Fleming, jfleming@cityheightscdc.org.  Applications will be accepted until February 18, 2015 by 5:00 pm.  Interviews will be conducted on February 25, 2015. The anticipated start date is March 9, 2015.

CHCDC provides equal employment opportunities (EEO) to all employees and applicants for employment without regard to race, color, religion, sex, national origin, age, disability or genetics. In addition to federal law requirements, CHCDC complies with applicable state and local laws governing nondiscrimination in employment in every location in which the company has facilities. This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation, and training. 
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